Housing Choice Voucher Program Application

Instructions

Please follow the instructions below and CHECK THEM OFF as you complete each item so that your application will be complete
when you submit it. Incomplete applications may be returned for further information, signatures or verification.

1.

Complete all pages of the application and sign page 3

All household members 18 years of age and older must sign the Authorization of Release of
Information (HUD form 9886)

Complete the Declaration of Citizenship form. Select the appropriate form for each member of your
family. Two forms are given with the application if you need additional forms contact the Marquette
Housing Commission.

Attached verifications. Please attach the following applicable verifications listed below.

Verification of income for all members Attach Green Cards or Naturalization papers
of the household. for all family members born outside
of the U.S.

Examples of income include: wage from
employment, food assistance, family
contribution, government assistance, etc.

Attached copies of the social security Attach bank statements for all family bank
cards for all family members. accounts and documentation of assets.

Please provide original Security Cards at
the time of application; photo copies will
not be accepted.

Social Security cards for applicants over
the age of 18 must be signed

Attach copies for birth certificates for all Attach any divorce documents reflecting child
family members born in the U.S. support or spousal payments.

e Please remember to write legibly and provide complete information, this helps us better serve you.

The application should be returned to the Marquette Housing Commission 316 Pine St. Marquette MI, 49855 either by mail or

during the normal of business hours of 9 am to 4 pm Monday through Friday.

ok

Equal Housing
Opportunity

If you have questions regarding the application, please contact us 906-226-7559 ext 2.

For additional information and resources, please view our website at www.mgqthc.org

The Marquette Housing Commission does not discriminate on the basis of handicapped status in the admission or access, or treatment or
employment in, its federally assisted programs and activities. Bonnie J. Pelto has been designated to coordinate compliance with the
nondiscrimination requirements contained in the HUD regulations implementing Section 504 (24 CFR Part 8 dated June 2, 1988.)



MARQUETTE HOUSING COMMISSION

316 PINE ST. MARQUETTE, MI 49855 e TEL (906)226-7559 e FAx(906)226-8633 ¢ www.mqthc.org

Housing Choice Voucher Program Application

All Information must be printed clearly. If we cannot read your application, we will not process it.

Applicant Name:

Street Address:

City: State: Zip Code:
Telephone: Message Phone: Email:

HOUSEHOLD COMPOSITION (Please list the head of household first and then all persons who will live in the household.)

Full Name Sex Date of Birth | Social Security Age | Disabled | Veteran | US
Number Y/N Y/N Citizen
Y/N

If family members have other names in the past, please specify these names:

General Information

1. Has any adult member of your household ever received assistance from any government housing
program anytime in the past?

If yes please explain —Yes
2. Has any adult member of your household ever been terminated, evicted and/or asked to leave a
government program?
. Yes
If yes please explain
3. Do you owe money to any government housing program?
If yes please explain Yes
Criminal History
1. Has any adult member of your house hold ever been arrested and/or convicted of any drug charges?
If yes, please give which member, year, offence, and court system processed Yes
2. Has any adult member of you household ever been convicted and placed on the state sex offender
registration program? v
es

If yes, please give which member, year, offense, and court system processed




This information is for statistical purposes only. Please check all that apply to the head of the household.

White Black American Indian/Alaskan Asian/Pacific Islander
Hispanic Non-Hispanic Other

Income Verification
ALL SOURCES OF INCOME VERIFICATION MUST BE SUBMITTED WITH THIS APPLICATION.

Source of income can be from work, government assistance (food stamps/EBT, TANF/AFDC, Social Security benefits, etc.), family
contributions, or student loans. Please note that all income must be disclosed, but might not be figured into the assistance calculation.
Household Member Source of Income (provide [Hourly (plus number of hours), [If pending, provide
company name, etc.) weekly or monthly Amount details

Asset Information
ASSETS MUST BE CONFIRMED WITH WRITTEN VERIFICATION AND SUBMITTED WITH APPLICATION.

Type of Asset Account No. Bank Name Bank Address Amount
Checking

Savings

Savings Certificate

Certificate of Deposit

US Savings Bonds

Credit Union Shares/Credit
Cash or Other

Do you own any real estate? Yes No
Have you sold or disposed of any real estate, real property or assets in the last 2 years? Yes No

If you answered yes to the above question, please list

MHC Policy Statement: The Marquette Housing Commission will deny or terminate assistance to those determined to either have a
history of, or are currently involved in drug related criminal activity and/or have been placed on the State Sex Offender Registration
Program.

I/We, the applicant(s) named above, certify under penalty of perjury that the information given to the Marquette Housing Commission
regarding household composition, family characteristics and preference status, is accurate and complete to the best of my/our
knowledge. Further, I/We understand that false statements or information provide within are punishable according to Title 18, Section
1001 of the United States Code. In addition, [/We understand that this is not an entitlement program and that program participation is
contingent upon compliance with the rules and regulations of the Section 8 process and recertification process once assisted.

Head of Household Date
Spouse Date
Co-Head Date
Other Adult Date

WARNING! TITLE 18, SECTION 1001 OF THE UNITED STATES CODE, STATES THAT A PERSON IS GUILTY OF A FELONY FOR
KNOWINGLY MAKING FLASE OR FRADULENT STATEMENTS TO ANY DEPARTMENT OR AGENCY OF THE UNITED STATES.
3



Authorization for the Release of Information/

Privacy Act Notice
to the U.S. Department of Housing and Urban Development (HUD)
and the Housing Agency/Authority (HA)

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing.

PHA requesting release of information; (Cross out space if none)
(Full address, name of contact person, and date)

IHA requesting release of information: (Cross out space if none)
(Full address, name of contact person, and date)

Marquette Housing Commission
316 Pine Street
Marquette, MI 49855

Authority: Section 904 of the Stewart B. McKinney Homeless
Assistance Amendments Act of 1988, as amended by Section 903 of
the Housing and Community Development Act of 1992 and Section
3003 of the Omnibus Budget Reconciliation Act of 1993. This law is
found at 42 U.S.C. 3544.

This law requires that you sign a consent form authorizing: (1) HUD
and the Housing Agency/Authority (HA) to request verification of
salary and wages from current or previous employers; (2) HUD and
the HA to request wage and unemployment compensation claim
information from the state agency responsible for keeping that
information; (3) HUD to request certain tax return information from
the U.S. Social Security Administration and the U.S. Internal
Revenue Service. The law also requires independent verification of
income information. Therefore, HUD or the HA may request
information from financial institutions to verify your eligibility and
level of benefits.

Purpose: In signing this consent form, you are authorizing HUD and
the above-named HA to request income information from the sources
listed on the form. HUD and the HA need this information to verify
your household’s income, in order to ensure that you are eligible for
assisted housing benefits and that these benefits are set at the correct
level. HUD and the HA may participate in computer matching
programs with these sources in order to verify your eligibility and
level of benefits.

Uses of Information to be Obtained: HUD is required to protect
the income information it obtains in accordance with the Privacy Act
of 1974, 5 U.S.C. 552a. HUD may disclose information (other than
tax return information) for certain routine uses, such as to other
government agencies for law enforcement purposes, to Federal
agencies for employment suitability purposes and to HAs for the
purpose of determining housing assistance. The HA is also required
to protect the income information it obtains in accordance with any
applicable State privacy law. HUD and HA employees may be
subject to penalties for unauthorized disclosures or improper uses of
the income information that is obtained based on the consent form.
Private owners may not request or receive information
authorized by this form.

Who Must Sign the Consent Form: Each member of your
household who is 18 years of age or older must sign the consent
form. Additional signatures must be obtained from new adult

members joining the household or whenever members of the
household become 18 years of age.

Persons who apply for or receive assistance under the following
programs are required to sign this consent form:

PHA-owned rental public housing
Turnkey IIT Homeownership Opportunities
Mutual Help Homeownership Opportunity
Section 23 and 19(c) leased housing
Section 23 Housing Assistance Payments
HA-owned rental Indian housing

Section 8 Rental Certificate

Section 8 Rental Voucher

Section 8 Moderate Rehabilitation

Failure to Sign Consent Form: Your failure to sign the consent
form may result in the denial of eligibility or termination of assisted
housing benefits, or both. Denial of eligibility or termination of
benefits is subject to the HA’s grievance procedures and Section 8
informal hearing procedures.

Sources of Information To Be Obtained

State Wage Information Collection Agencies. (This consent is limited
to wages and unemployment compensation I have received during
period(s) within the last 5 years when I have received assisted
housing benefits.)

U.S. Social Security Administration (HUD only) (This consent is
limited to the wage and self employment information and payments
of retirement income as referenced at Section 6103(1)(7)(A) of the
Internal Revenue Code.)

U.S. Internal Revenue Service (HUD only) (This consent is limited to
unearned income [i.e., interest and dividends].) Information may also
be obtained directly from: (a) current and former employers
concerning salary and wages and (b) financial institutions concerning
unearned income (i.e., interest and dividends). I understand that
income information obtained from these sources will be used to
verify information that I provide in determining eligibility for assisted
housing programs and the level of benefits. Therefore, this consent

Original is retained by the requesting organization. ref. Handbooks 7420.7, 7420.8, & 7465.1 form HUD-9886 (7/94)



form only authorizes release directly from employers and financial years when I have received assisted housing benefits.
institutions of information regarding any period(s) within the last 5

Consent: I consent to allow HUD or the HA to request and obtain income information from the sources listed on this form for
the purpose of verifying my eligibility and level of benefits under HUD’s assisted housing programs. I understand that HAs that
receive income information under this consent form cannot use it to deny, reduce or terminate assistance without first
independently verifying what the amount was, whether I actually had access to the funds and when the funds were received. In
addition, I must be given an opportunity to contest those determinations.

This consent form expires 15 months after signed.

Signatures:

Head of Household Date

Social Security Number (if any) of Head of Household Other Family Member over age 18 Date
Spouse Date Other Family Member over age 18 Date
Other Family Member over age 18 Date Other Family Member over age 18 Date
Other Family Member over age 18 Date Other Family Member over age 18 Date

Privacy Act Notice. Authority: The Department of Housing and Urban Development (HUD) is authorized to collect this information by
the U.S. Housing Act of 1937 (42 U.S.C. 1437 et. seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d), and by the Fair
Housing Act (42 U.S.C. 3601-19). The Housing and Community Development Act of 1987 (42 U.S.C. 3543) requires applicants and
participants to submit the Social Security Number of each household member who is six years old or older. Purpose: Your income and
other information are being collected by HUD to determine your eligibility, the appropriate bedroom size, and the amount your family
will pay toward rent and utilities. Other Uses: HUD uses your family income and other information to assist in managing and monitoring
HUD-assisted housing programs, to protect the Government’s financial interest, and to verify the accuracy of the information you
provide. This information may be released to appropriate Federal, State, and local agencies, when relevant, and to civil, criminal, or
regulatory investigators and prosecutors. However, the information will not be otherwise disclosed or released outside of HUD, except as
permitted or required by law. Penalty: You must provide all of the information requested by the HA, including all Social Security
Numbers you, and all other household members age six years and older, have and use. Giving the Social Security Numbers of all
household members six years of age and older is mandatory, and not providing the Social Security Numbers will affect your eligibility.
Failure to provide any of the requested information may result in a delay or rejection of your eligibility approval.

Penalties for Misusing this Consent:

HUD, the HA and any owner (or any employee of HUD, the HA or the owner) may be subject to penalties for unauthorized disclosures or improper uses of
information collected based on the consent form.

Use of the information collected based on the form HUD 9886 is restricted to the purposes cited on the form HUD 9886. Any person who knowingly or
willfully requests, obtains or discloses any information under false pretenses concerning an applicant or participant may be subject to a misdemeanor and
fined not more than $5,000.

Any applicant or participant affected by negligent disclosure of information may bring civil action for damages, and seek other relief, as may be appropriate,
against the officer or employee of HUD, the HA or the owner responsible for the unauthorized disclosure or improper use.

Original is retained by the requesting organization. ref. Handbooks 7420.7, 7420.8, & 7465.1 form HUD-9886 (7/94)



Marquette Housing Commission
316 Pine Street
Marquette MI 49855

DECLARATION OF CITIZENSHIP
OR ELIGIBLE IMMIGRATION STATUS

I, certify,
(Print or type first name, middle initial, last name)

under penalty of perjury 1/, that, to the best of my knowledge, I am lawfully within the United States because
(please check the appropriate box) :

I am a citizen, naturalized citizen or national of the United States; or

I have eligible immigration status and I am 62 years of age or older. Attach evidence of proof of age 2/; or

I have eligible immigration status as checked below (see next page for explanations). Attach INS document
(s) evidencing eligible immigration status and signed verification consent form.

Immigrant status under §§ 101 (a) (15) or 101(a) (20) of the INA 3/

Permanent Residence under § 249 of INA 4/

Refugee, asylum, or conditional entry status under §§ 207, 208 or
203 of the INA 5/

Parole Status under §§212 (d) (5) of the INA 6/

Threat to life of freedom under Section 243 (h) of the INA 7/

Amnesty under §245A of the INA 8/

(Signature) (Date)
Check box if an adult is signing for a minor.

1/ Warning: 18 U.S.C. 1001 provides, among other things, that whoever knowingly and willfully makes or uses a document or
writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction of any department or
agency of the United States, shall be fined not more than $10,000 or imprisoned for not more than five years, or both.



Instructions: In order to be eligible to receive the housing assistance sought, each applicant for or recipient of housing assistance must be lawfully
within the U.S. Please read the Declaration statement carefully and sign and return to the Housing Authority’s Admissions Office. Please feel free
to consult with an immigration lawyer or other immigration expert of your choosing.

Footnotes pertaining to noncitizens who have eligible immigration status in one of the following categories:

2/ Eligible immigration status and 62 years of age or older. For noncitizens who are 62 years of age or older or will ~ be 62 years of age or
older and receiving assistance under a Section 214 covered program on June 19, 1995. If

you are eligible and elect to select this category, you must include a document providing evidence of proof of

age. No further documentation of eligible immigration status is required.

3/ Immigrant status under §§ 101 (a) (15) or 101(a) (20) of INA. A noncitizen lawfully admitted for permanent
residence, as defined by Section 101 (a) (20) of the Immigration and Nationality Act (INA), as an immigrant,
as defined by section 101 (a) (15) of the INA (8U.S.C. 1101 (a)(20) and 1101 (a) (15), respectively
(immigrants). This category includes a noncitizen admitted under section 210 or 210A of the INA (8 U.S.C.
1160 or 1161), (special agricultural worker), who has been granted lawful temporary resident status.

4/ Permanent residence under §249 of INA. A noncitizen who entered the U.S. before January 1, 1972, or such
later date as enacted by law, and has continuously maintained residence in the U.S. since then, and who is not ineligible for citizenship,
but who is deemed to be lawfully admitted for permanent residence as a result of an exercise of discretion by the Attorney General under
Section 249 of the INA (8 U.S.C. 1259).

5/ Refugee, asylum, or conditional entry status under §§ 207, 208 or 203 of INA. A noncitizen who is lawfully
present in the U.S. pursuant to an admission under Section 207 of the INA (8 U.S.C. 1157) (refugee status);
pursuant to the granting of asylum (which has not been terminated) under Section 208 of the INA
(8 U.S.C. 1158)(asylum status); or as a result of being granted conditional entry under Section 203 (a) (7) of
the INA (U.S.C. 1153 (a) (7)) before April 1, 1980, because of persecution or fear of persecution on account
of race, religion, or political opinion or because of being uprooted by a catastrophic national calamity.

6/ Parole status under §§212 (d) (5) of the INA. A noncitizen who is lawfully present in the U.S. as a result of
an exorcise of discretion by the Attorney General for emergent reasons or reasons deemed strictly in the public interest under section 212
(d) (5) of the INA (8 U.S.C. 1182 (d) (5)) (parole status).

7/ Threat of life or freedom under section 243(h) of the INA. A noncitizen who is lawfully present in the U.S. as
a result of the Attorney General’s withholding deportation under section 243(h) of the INA (8 U.S.C. 1253(h)).

8/ Amnesty under §245A of the INA. A noncitizen lawfully admitted for temporary or permanent residence
under Section 245A of the INA (8 U.S.C. 1255a).



Marquette Housing Commission
316 Pine Street
Marquette MI 49855

DECLARATION OF CITIZENSHIP
OR ELIGIBLE IMMIGRATION STATUS

I, certify,
(Print or type first name, middle initial, last name)

under penalty of perjury 1/, that, to the best of my knowledge, I am lawfully within the United States because
(please check the appropriate box) :

I am a citizen, naturalized citizen or national of the United States; or

I have eligible immigration status and I am 62 years of age or older. Attach evidence of proof of age 2/; or

I have eligible immigration status as checked below (see next page for explanations). Attach INS document
(s) evidencing eligible immigration status and signed verification consent form.

Immigrant status under §§ 101 (a) (15) or 101(a) (20) of the INA 3/

Permanent Residence under § 249 of INA 4/

Refugee, asylum, or conditional entry status under §§ 207, 208 or
203 of the INA 5/

Parole Status under §§212 (d) (5) of the INA 6/

Threat to life of freedom under Section 243 (h) of the INA 7/

Amnesty under §245A of the INA 8/

(Signature) (Date)
Check box if an adult is signing for a minor.

1/ Warning: 18 U.S.C. 1001 provides, among other things, that whoever knowingly and willfully makes or uses a document or
writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction of any department or
agency of the United States, shall be fined not more than $10,000 or imprisoned for not more than five years, or both.



Instructions: In order to be eligible to receive the housing assistance sought, each applicant for or recipient of housing assistance must be lawfully
within the U.S. Please read the Declaration statement carefully and sign and return to the Housing Authority’s Admissions Office. Please feel free
to consult with an immigration lawyer or other immigration expert of your choosing.

Footnotes pertaining to noncitizens who have eligible immigration status in one of the following categories:

2/ Eligible immigration status and 62 years of age or older. For noncitizens who are 62 years of age or older or will ~ be 62 years of age or
older and receiving assistance under a Section 214 covered program on June 19, 1995. If

you are eligible and elect to select this category, you must include a document providing evidence of proof of

age. No further documentation of eligible immigration status is required.

3/ Immigrant status under §§ 101 (a) (15) or 101(a) (20) of INA. A noncitizen lawfully admitted for permanent
residence, as defined by Section 101 (a) (20) of the Immigration and Nationality Act (INA), as an immigrant,
as defined by section 101 (a) (15) of the INA (8U.S.C. 1101 (a)(20) and 1101 (a) (15), respectively
(immigrants). This category includes a noncitizen admitted under section 210 or 210A of the INA (8 U.S.C.
1160 or 1161), (special agricultural worker), who has been granted lawful temporary resident status.

4/ Permanent residence under §249 of INA. A noncitizen who entered the U.S. before January 1, 1972, or such
later date as enacted by law, and has continuously maintained residence in the U.S. since then, and who is not ineligible for citizenship,
but who is deemed to be lawfully admitted for permanent residence as a result of an exercise of discretion by the Attorney General under
Section 249 of the INA (8 U.S.C. 1259).

5/ Refugee, asylum, or conditional entry status under §§ 207, 208 or 203 of INA. A noncitizen who is lawfully
present in the U.S. pursuant to an admission under Section 207 of the INA (8 U.S.C. 1157) (refugee status);
pursuant to the granting of asylum (which has not been terminated) under Section 208 of the INA
(8 U.S.C. 1158)(asylum status); or as a result of being granted conditional entry under Section 203 (a) (7) of
the INA (U.S.C. 1153 (a) (7)) before April 1, 1980, because of persecution or fear of persecution on account
of race, religion, or political opinion or because of being uprooted by a catastrophic national calamity.

6/ Parole status under §§212 (d) (5) of the INA. A noncitizen who is lawfully present in the U.S. as a result of
an exorcise of discretion by the Attorney General for emergent reasons or reasons deemed strictly in the public interest under section 212
(d) (5) of the INA (8 U.S.C. 1182 (d) (5)) (parole status).

7/ Threat of life or freedom under section 243(h) of the INA. A noncitizen who is lawfully present in the U.S. as
a result of the Attorney General’s withholding deportation under section 243(h) of the INA (8 U.S.C. 1253(h)).

8/ Amnesty under §245A of the INA. A noncitizen lawfully admitted for temporary or permanent residence
under Section 245A of the INA (8 U.S.C. 1255a).
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Attachment A Oﬁjjw |

OMB Control # 2302-0581
Supplemental and Optional Contact Information for HUD-Assisted Housing Applicants
SUPPLEMENT TOQ APPLICATION FOR FEDERALLY ASSISTED HOUSING

This form is to be provided to each applicant for federally assisted housing

Instructions: Optional Contact Person or Organization: You have the right by law to include as part of your application for housing,
the name, address, telephone number, and other refevant information of a family member, friend, or social, health, advecacy, or other
organization. This contact information is for the purpese of identifying a person or organization that may be able to help in resolving any
issues that may arise during your tenancy or to assist in providing any special care or services you may require. You may update,
remove, or change the information you provide on this form at any time. You are not required to provide this contact information,
but i you choose to do so, please include the relevant information on this form.

Applicant Name:

Mailing Address:

Telephone No: Cell Phene No:

Name of Additional Contact Person or Organization:

Address:

Telephone No: Cell Phone No:

E-Mail Address (if applicable):

Relationship to Applicant:
Reason for Contact: (Check all that apply)

] Emergency

D Assist with Recertification Process
l:] Unable to contact you D Change in lease terms

D Termination of rental assistance D Change in house rules

D Eviction from unit D Other:
I:I Late payment of rent

Commitment of Housing Authority or Owner: If you are approved for housing, this information will be kept as part of your tenant file, If issues
arise during your tenancy or if you require any services or special care, we may contact the person or organization you lisied to assist in resolving the

issues or in providing any services or special care (o you.

Cenfidentiality Statement: The information provided on this form is confidential and will not be disclosed 1o anyone except as permitted by the

applicant or applicable law.

Legal Notification: Section 644 of the Housing and Community Development Act of 1992 (Public Law 102-350, approved October 28, 1992)
requires each applicant for federally assisted housing to be offered the option of providing information regarding an additiona! centact person or
RiglnlzdRa, By DecHbting thHIBSUeTht's [8STENIR, thiThRuslng provider agrees to comply with the non-discrimination and equal opportunity
requirements of 24 CeR sectien 3.103, including the prohibitions on discrimination in admission fo or participation in federally assisted housing
programs on the basis of race, color, religion, national origin, sex, disability, and familial status under the cair Housing Act, and the prohibition on

age discrimination under the Age Discrimination Act of 1975.

] Check this box if you choose net to provide the contact informatien,

Signature of Applicant Date

The information collection requirements contained in this form were submitted to the Gfffce of Management and Budget {OMB) under the Papenwark Reduction Act of 1995 (44 U.S.C. 3301-3520),
‘The public reparting burden is estimated at 15 minutes per response, including the time for reviewing instructions, searching existing data sources, pathering and maintaining the data needed, and
completing and reviewing the collection efinformation. Section 644 of the Housing and Community Development Act of 1992 (42 US.C. 13604) imposed on HUD the obligation to require housing
providers participating in H8 D's Diststitl housing programs to provide any individual or family applying for occupancy in HUD-assisted housing with the oprian to include in the apylication for
cccupancy the name, address, telephone number, and other relevant information af a family member, fiend, or person associated with a social, health, advocacy, or similar organization. The objective
of providing such information is to facilitate contact by the housing provider with the person or eruanization identified by the tenant 1o assist in providing any delivery of services or special care to the
tenant and assist with resoiving any tenancy issues arising dusing the tenancy of such tenant, This supplemental applicatian information is to be maintained by the housing provider and maintained s
confidential information. Providing the infonmation 15 basic to the operations of the HUD Assisted-Housing Program and is voluntary. H supports statutory requirements snd program and management
controls that prevent [rand, waste and mismanagemsnt. fn accordance with the Paperwork Reduction Act, an agency may not conduct or spensor, and a person is nof required 1o respond to, 2 coflection

of information, unless the coltection displays a cwrently valid OMB centrol nember,
Privacy Statement: Public Law 102-350, authonizes the Department of Housing and Urban Development (HUD} ro cellect all the information fexcept the Sacial Security Number ($5N)} which will

be used by HUD to protect dishursement data from frandulent actions. .
corm HUD- 92006 (05/05)



U.S. Department of Housing and Urban Development

FACT SHEET

“How Your Rent Is
Determined”

For Public Housing
And
Housing Choice Voucher Programs

Office of Public and Indian Housing

November, 2002

This Fact Sheet is a general guide to inform
the Public Housing Agency (PHA) and HUD-
assisted residents of the responsibilities and
rights regarding income disclosure and
verification. Since some of the requirements
vary by program, residents should consult their
PHA to determine the specific policies that

apply.

Why Determining income and Family
Payment Correctly is Important

The Department of Housing and Urban
Development’s studies show that many resident
families pay the incorrect amount of rent. The main
causes of this problem are:

*» underreporting of income by resident families, and
e  PHAS not granting-exclusions and deductions to
which resident families are entitled.

PHAs and residents all have a responsibility i
ensuring that the correct family payment is paid.
Paying the correct amount eliminates fraud, waste,

and abuse,

PHAs’ Responsibilities:

Obtain accurate income information

Verify residents’ income

Ensure that residents receive the exclusions and
deductions to which they are entitled

Accurately calculate family payment

Recalculate family payment when changes in family
composition and income are reported between
annuat recertifications (in accordance with PHA
policy)

In Public Housing, execute a le ase with the tenant
in the Housing Choice Voucher program, provide a
copy of the required lease language

Provide tenant a copy of PHA determination of
income and family payment

Provide information on PHA policies upon request
Notify residents of any changes in requirements or
practices for reporting income or determining
family payment

Terminate tenancy for grounds allowed by federal
law

Residents’ Responsihilities:

Provide accurate information on family composition
Report all income at admission and annually {or as
required by PHA policy)

Keep copies of papers, forms, and receipts which
document income and expenses

Report changes in family composition and income
between annual recertifications (in accordance with
Public Housing and Housing Choice Voucher PHA
policy)

Sign consent for income verification and criminal
history checks

Comptly with lease and House Rules

What is Total Income?
A family’s income before any taxes or other exclusions

or deductions have been taken out of it.

What is Annual Income?
Total Income — Income Exclusions = Annual Income

What is Adjusted Income?
Annual Income — Allowable Income Deductions =

Adjusted Income



Family Payment (Total Tenant Payment)
The amount of rent a family will pay is the highest
of the following amounts:

30% of the family’s monthly adjusted income;
10% of the family’s monthly income,
Welfare rent (in States where applicable); or
Minimum Rent ($0 - $50 set by the PHA)

* 0

Annualization of Income

Ifit is not feasible to anticipate a level of income
over a 12-month period (as in the case of seasonal
or cyclic income), or the PHA believes that past
income is the best available indicator of expected
future income, the PHA may annualize the income
anticipated for a shorter period, subject to a re-
determination at the end of the shorter period.

What Counts as Annual Income for
Calculation of Family Payment?

Annual income means all amounts, menetary or

not, which:

* (o to, or on behalf of, the family head of
househeld or spouse (even if temporarily
absent) or to any other family member; or

+ Are anticipated to be received from a source
outside the family during the 12-month period
following admission or annual reexamination
effective date; and

o  Which are not specifically excluded.

» Annual income also means amounts derived
{during the 12-month period) from assets to
which any member of the family has access.

Annual income includes, but is not limited to:

s The full amount, before any payroll deductions
of wages and salaries, overtime pay,
Commissions, fees, tips and bonuses, and other
compensation for personal services;

* The net income from the operation of a business
or profession. Expenditures for business
expansion or amortization of capital
indebtedness shall not be used as deductions in
determining net income. An allowance for
depreciation of assets used in a business or
profession may be deducted, based on straight
line depreciation, as provided in Internal
Revenue Service regulations. Any withdrawal
of cash or assets from the operation of a
business or profession will be included in
income, except to the extent the withdrawal is

reimbursement of cash or assets invested in the
operation by the family;

Interest, dividends, and other net income of any
kind from real or personal property.
Expenditures for amortization of capital
indebtedness shall not be used as deductions in
determining net income. An allowance for
depreciation is permitted only as authorized in
above section. Any withdrawal of cash or assets
from an investment will be included in income,
except to the extent the withdrawal is
reimbursement of cash or assets invested by the
family. Where the family has net family assets
in excess of $3,000, annual income shall
include the greater of the actual income derived
from all net family assets or a percentage of the
value of such assets based on the current
passbook savings rate, as determined by HUD;

The full amount of periodic amounts received
from Social Security, annuities, insurance
policies, retirement funds, pensions, disahility
or death benefits, and other similar types of
perindic receipts, including a lump-sum amount
or prospective monthly amounts for the delayed
start of a periodic amount.

Payments in place of earnings, such as
unemployment and disability compensation,
worker’s compensation and severance pay.

Welfare assistance. If the welfare assistance
payment includes an amount specifically
designated for shelter and utilities that is subject
to adjustment by the welfare assistance agency
in accordance with the actual cost of shelter and
utilities, the amount of welfare assistance
income to be included as income shall consist
of: (i) the amount of the allowance or grant
exclusive of the amount specifically designated
for shelter or wiilities; plus (i) the maximum
amount that the welfare assistance agency could
in fact allow the family for shelter and utilities.

Periodic and determinable allowances, such as
Alimony and child support payments, and
regular contributions or gifts received from
organizations or from persons not residing in
the dwelling;

All regular pay, special pay and allowances of a
member of the Armed Forces.



Annual income does not include the following:

Income from employment of chiidren
(including foster children) under the age of I8
years;

Payments received for the care of foster
children or foster adults {usually persons with
disabilities, unrelated to the tenant family, who
are unable to live alone);

Lump-sum additions to family assets, such as
inheritances, insurance payments (including
payments under health and accident insurance
and worker’s compensation), capital gains and
settlement for personal or property Josses.
Amounts received by the family that are
specifically for, or in reimbursement of, the cost
of medical expenses for any family member;
Income of a live-in aide, as defined in §5.403;
The full amount of student financial assistance
paid directly to the student or to the educational
institetion;

The special pay to a family member serving in
the Armed Forces who is exposed to hostile
fire;

Amounts received under training programs
funded by HUD:

Amounts received by a person with a disability
that are disregarded for a limited time purposes
of Supplemental Security Income eligibility and
benefits because they are set aside for use under
a Plan to Attain Self-Sufficiency (PASS);
Amounts received by a participant in other
publicly assisted programs which are
specifically for or in reimbursement of out-of-
pocket expenses incurred (special equipment,
clothing, transportation, child care, etc.) and
which are made solely to allow participation in
a specific program;

Amounts received under a resident service
stipend, A resident service stipend is a modast
amount (not to exceed $200 per month)
received by a resident for performing a service
for the PHA or owner, on a part-time basis, that
enhances the quality of life in the development.
Such services may include, but are not limited
to, fire patrol, hall menitoring, lawn
maintenance, resident initiatives coordhation,
and serving as a member of the PHA’s
governing board. No resident may receive more
than one such stipend during the same period of
time;

Incremental earnings and benefits resulting to
any family member from participation in
quality State or focal employment training

programs {including training programs not
affiliated with a local government) and training
of a family member as resident management
staff. Amounts excluded by this provision must
be received under employment training
programs with clearly defined goals and
objectives, and are excluded only for the period
during which the family member participates in
the employment training program;

s  Temporary, nonrecurting or sporadic income
(including gifts);

« Reparation payments paid by a foreign
government pursuant to claims filed under the
laws of that government by persons who were
persecuted during the Nazi era;

e Earnings in excess of $480 for each full-time
student I8 years old or older (excluding the
head of household and spouse);

+  Adoption assistance payments in excess of
$480 per adopted child;

e Deferred perfodic amounts from supplemental
security benefits that are received in a lump
sum amount or in prospective monthly
amounts.

»  Amounts received by the family in the form of
refund or rebates under State or local law for
property taxes paid on the dwelling unit;

s Amounts paid by a State agency to a family
with a member who has a development
disability and is living at home to offset the cost
of services and equipment needed to keep the
developmentally disabied family member at
home; or

e Amounts specifically excluded by any other
Federal statute from consideration as income
for purposes of defermining eligibility or
benefits under a category of assistance
programs that includes assistance under any
program o which the exclusions are set forth,

Other Income Exclusions

Federally Mandated Income Exclusions —

The following statutory exclusions apply fo HUD-

assisted and other government programs:

¢ The value of the allotment provided under the
Food Stamp Act of 1977.

s Payments to volunteers under the Domestic
Volunteer Services Act of 1973

o Payments received under the Alaska Native
Claims Settlement Act (cash including cash
dividends on stock received from a Native
Corpoeration and on bonds received from a Native



Corporation to the extent that it does not in the
aggregate exceed $2,000 per individual per year)
Income derived from certain submarginal tand of
the United States that is held in trust for certain
Indian tribes

Income Home Energy Assistance Program
Payments received under programs funded under
the Job Training Partnership Act (Workforce
Investment Act of 1998)

Income derived from the disposition of funds to
the Grand River Band of Ottawa Indians. The first
$2,000 of per capita shares received from
judgment funds awarded by the Indian Claims
Commission or the U.8. Claims Court, the
interests of individual Indians in trust or restricted
lands, including the first $2,000 per year of
income received by individual Indians from funds
derived from interests held in trust or restricted
lands

Amounts of scholarships funded under Title TV of
the Higher Education Act of 1965 (including
Federal Work Study program or Burean of Indian
Affairs (BIA) Student Assistance programs
Payments received from programs funded under
Title V of the Older Americans Act of 1985
Payments received on or after January I, 1989,
from the Agent Orange Settlement Fund or any
other fund established pursuant to the setlement
in Re Agent-product Lability

Payments received under the Maine Indian
Claims Settlement Act of 1980

The value of any child care provided or arranged
under the Child Care and Development Block
Grant Act of 1990

Earned income tax credit (EITC) refund payments
received on or after January 1, 1991

Payments by the Indian Claims Commission to
the Confederated Tribes and Bands of Yakima
Indian Nation or the Apache Tribe of Mescalero
Reservation

Allowances, earnings and payments to
AmeriCorps participants under the National and
Community Service Act of 1990

Any allowance paid to a child suffering from
spina bifida who is the child of a Vietnam veteran
Any amount of crime victim compensation under
the Victims of Crime Act

» Allowances, earnings and paymenis to individuals
participating in programs under the Workforce
Investment Act of 1998

Earned Income Disallowance for certain
Public Housing Residents and Housing
Choice Voucher Family members with
Disabilities

Certain amounts will not be counted in determining a
qualifying family’s rent for a specific period of time. A
qualifying family is one whose annual income increases
as a result of:

¢ Employment of a family member who was
unemployed for at feast 12 months prior to
employment;

e New or increased earnings during participation
in an economic seif-sufficiency or other job

- training program,

e New or increased earnings during or within 6
meonths after receiving Temporary Assistance to
Needy Families (TANF).

During the first 12 months after a qualified family
member starts working, 100 percent of the incremental
increase of that family member’s income is disallowed.
The incremental increase is the amount of earned
income that exceeds that family member’s income prior

to starting work.

In the second cumulative 12-month period after the date
of first employment, 50 percent of the incremental
increase in income is disallowed.

Total time of benefit is limited to a lifetime 48-month

period.

NOTE: For Public Housing Only, PHAs may offer to
establish Individual Saving Accounts (ISA} for eligible
families in place of the earned income disallowance. If
offered, the family makes the choice whether or not to

participate.

What are deductions from Income?
Deductions are amounts that are subtracted from a
family’s Annual Income to produce Adjusted Income.
There are two types of deductions: mandatory and

permissive.



Mandatory Deductions:
¢ $480 for each member of the family
(excluding head of household or spouse)
who is less than 18 years of age or who is a
student or person with a disability
o  $400 for any elderly family or disabled
family
e The sum of the following to the extent the
sum exceeds 3% of annual family income:
- Unreimbursed medical expenses of any
elderly family or disabled family

- Unreimbursed reasonable attendant care
and auxiliary apparatus expenses for
disabled family member(s) to allow
family member(s) to work. This
deduction may not exceed the income
received.

s  Any reasonable childcare expenses
{(children under 13 years old) necessary to
enable a member of the family to be
employed or to further his or her education.

Permissive Deductions (Public Housing
Only):

PHAs may establish other deductions as they
wish but should understand that HUD does not
provide any additional operating subsidy and
the PHA must establish a written policy for the
deductions.

Other Provisions
Hardship Exceptions: PHAs must waive the

minimum monthly rent requirement for any
family unable to pay due to financial hardships
as described in the PHA’s written policies.

HUD has specified some circumstances that would
constitute hardship which are:

e Switch from flat rent to income-based rent
because of hardship.

e A family that is paying a flat rent may at any
time request a switch to payment of income-
based rent (before the next annual option to
select the type of rent) if the family is unable to
pay flat rent because of financial hardship. The
PHA must adopt written policies for
determining when payment of flat rent is a
financial hardship for the family.

s [fthe PHA determines that the family is
unable to pay the flat rent because of financial
hardship, the PHA must immediately allow the
requested switch to income-based rent. The

PHA shall make the determination within a
reasonable time after the family request.

o The PHA’s policies for determining when
payment of a flat rent is a financial hardship
must provide that financial hardship inciude the
following situation.

¢ The family has experienced a decrease in
income because of changed circumstances
including loss or reduoction of employment,
death in the family, or reduction in or loss of
earnings or other assistance;

e The family has experienced an increase in
expenses, because of changed circumstances,
for medicat costs, child care, transportation,
education, or similar items; and

e Such other situations determined by the PHA to
be appropriate.

Maximum Initial Rent Burden (Housing Choice
Voucher Only): The family’s share may not
exceed 40% of the family’s monthly adjusted
income when the family initially moves into the
unit or signs the first assisted lease for a unit. The
maximum initial rent burden applies only when
the gross rent for the unit selected exceeds the
applicable payment standard.

Flat Rent (Public Housing Only}): Annually at
recertification families must be offered a choice
of & flat rent or an income-based rent, If a family
elects to pay a flat rent a PHA can (if desired)
recertify family income as infrequent as every
three (3) years instead of annually. Family
composition must be recertified annually. Flat
rent is based on the market rent charged for
comparable units in the private unassisted rental
market and will not increase or decrease as
changes in income occur. A family can requesta
switch to an income-based rent at any time due to
a financial hardship.

Welfare Sanctions: If the welfare agency reduces
the welfare payment because of fraud of a family
member in connection with the welfare program
or non-compliance with economic seif-sufficiency
requirements, the PHA must still include the
amount of the reduction in the Annual Income that
is used to calenlate total tenant payment.

Reference Materials
Legisiation:
o United States Housing Act of 1937, 42 USC
1437, et seq. as amended



Regulations:

General HUD Program Requirements; Waivers,
24 CFR Part 5

Admissions to, and Occupancy of, Public
Housing, 24 CFR Part 960

Section 8 Tenant-Based Assistance: Housing
Choice Voucher Program, 24 CFR Part 982
Determining Adjusted Income in HUD
Programs Serving Persons with Disabilities:
Requiring Mandatory Deductions for Certain
Expenses; and Disaliowance for Earned
Income, 66 FR 6218, issued January 19, 2001;
24 CFR Parts 5, 92, et al. (effective April 20,
2001)

Notices:

“Federally Mandated Income Exclusions™
Notice 66 FR 4669, April 20, 2001
“Improving Income Integrity in Public and
Assisted Housing” Notice PIH 2001-15, issued
May 2, 2001

Frequently Asked Questions about the
Admissions and Occupancy Ruile:
hitp://fwww.hud. pov/offices/pib/phr/ahoui/ao fag2.chn¥
2c

For Additional Information:

Contact your Public Housing Authority {PHA} in
your area. In addition, you can find information
about HUD's programs on HUD’s Internet
homepage at http://www.hud.gov or call the Public
and Indian Housing Information Resource Center at

1-800-955-2232,




